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1.PaGouass mporpamma aucuumiuabl Bb1.B.JIB.02.02 «/lesoBoacTBO» 181
OaxajaBpuata HanpasJjieHusi noaroroBku 38.03.02 MenexxMmeHT, npoduin
NoAroTroBkM «MeHeIKMeHT (TOCTMHMYHbIM, KYPOPTHbIH H TYPUCTHYECKHMH
OU3HEC)».

2.IlepevyeHb IUIAHHPYEMBIX Ppe3yJbTATOB OOy4YeHUSs] MO [JWCHHUILIUHE,
COOTHECEHHBIX ¢ IJIAHMPYEeMbIMHM PpPe3yJbTATAMH OCBOEHHMs 00pa30BaTeJIbHOMH
NPorpamMmbl

2.1. lleab 1 321244 U3yYeHHUs] AMCHUTIIAHBI (MOAYJIf)

Henv oucyunaunvt (moodyna):
— ¢opmupoBaHHE€ Yy CTYJIGHTOB 0a30BOM CHCTeMbl 3HaHMH B  00JIacTH
JIEJI0NPOU3BOJICTBRA:
MpaBWJI OpraHW3ali padOThl ¢ JOKYMEHTAMH YIIPaBJIE€HUs; OCHOBHBIX ITOJXOJIOB K
MPOEKTUPOBAHUIO JIOKYMEHTOB M CHCTEM JOKYMEHTAallMd; HOPMAaTUBHOM 0asbl
JIETIONIPOM3BO/ICTRBA.

Yuyeonwie 3a0auu oucyunaunovt (moodyna):
— O3HAKOMJICHHE CTYJICHTOB C OCHOBHOM HAay4YHOU JINTEPATYPOI;
— M3yYCHHE CTYJICHTaMH 3aKOHOJATEILHON 1 HOPMAaTUBHOM 0a3bl JeI0MPOU3BOICTBA;

— 03HAKOMJIEHHE C METOJANKOM COCTABJICHUS PA3JIMYHbBIX BUAOB IOKYMEHTOB;
— MOJIyYeHHE MPAKTUYECKUX HABBIKOB PAa0OTHI C TOKYMEHTALIUEH;
— W3y4YCHHE TEOpUU M NPAKTUKUA OpraHMU3alMi JOKYMEHTAlMOHHOTO O0ecreyeHus
YIPABJICHUS B OpraHU3ALMSIX.
2.2. [lnanupyemble pe3yabTaThl 0CBOCHUS AMCUHUIIIMHBI

ITpouecc mzyuenuss gucuuiimasl b1.B.JIB.02.02 «JlenoBoacTBO» HampaBlieH Ha
(dbopMupoBaHHe CIEAYIOUUX KOMIIETEHIIUHI:
OIIK-2 - cnocoOGHOCTBIO HAXOAWTH OPraHU3alMOHHO-YNPABICHYECKHE PEIICHUS |
TOTOBHOCTBIO HECTH 3a HHUX OTBETCTBEHHOCTH C IMO3MIMI COLMAIBHOM 3HAYUMOCTH
IIPUHUMAEMBIX PELICHUHN

IIK-1 - BiageHWeM HaBBIKAMH MCIIOJb30BAHUS OCHOBHBIX TEOPUM MOTHBAIIUU,
JIWJIEPCTBA U BJIACTHU Ui PEIICHUS] CTPATETUYECKUX U ONEPATUBHBIX YIIPABICHUYECKUX
3a/ay, a Takke JJIsl OpraHU3alluy TPYIIOBOM PabOThl HA OCHOBE 3HAHUS MPOIECCOB
IPYIIOBOM JUHAMUKK M TMPUHIUIOB (HOPMUPOBAHUS KOMAHIbI, YMEHUE MPOBOIUTH
ayauT YEJIOBEUECKHX PECYPCOB M OCYIIECTBISITh JHATHOCTUKY OPTraHU3ALMOHHOUN
KYJbTYPbI

[IK-11 - BnageHueM HaBbIKaMU aHaln3a UHGOPMALUU O (PYHKIIMOHUPOBAHUHU CUCTEMBbI
BHYTPEHHEr0 JIOKyMEHTOO0OOpOTa OpraHU3allii, BeJeHUsl 0a3 aHHBIX MO Pa3IMYHbIM
nokaszareisM W (QOopMUpPOBaHUS HWHOOPMALMOHHOTO OOECleYeHUs YYaCTHUKOB
OpraHU3ALMOHHBIX POEKTOB

B PE3YIbTATC N3YUCHUA AUCHUIIIIMHBI CTYACHT JOJIKCH:
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3HaTh:

— MpaBWJIa COCTAaBICHUS W OQOPMIICHUS TOKYMEHTOB C HCIOJIB30BAHUEM KakK
TPaIUIIMOHHBIX, TAK ¥ COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHH;

— OpPraHu3alMi0 JOKYMEHTOOOOpOTa, KOHTPOJSI HWCIOJHEHUS JTOKYMEHTOB |
HH(POPMAITMOHHO-CITPABOYHOM  pabOTBl ¢  HMCIOJh30BAaHUEM COBPEMEHHBIX
KOMIIBIOTEPHBIX HHPOPMAIIMOHHBIX TEXHOJIOTHUI;

— ¢hopMHpPOBaHHE JOKYMEHTOB B KOMILJIEKCHI;

— OpraHM3alMI0 OMEPATUBHOIO XPaHEHUsI JOKYMEHTOB B JECJIOBOJICTBE M OCHOBBI
apXUBHOTO XPAaHEHUS JOKYMEHTOB;

— OCHOBHBIE TpeOOBaHUS K O(OPMIICHUIO YINPaBICHUYECKUX (OpraHU3allMOHHO-
PacIoOpsIANTENbHBIX ) IOKYMEHTOB.
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YMmeTh:

— WCMOJIb30BaTh COBPEMEHHBIE METOJbl OPraHU3allMd W COBEPIIEHCTBOBAHUSA
YIPaBJIEHYECKOTO TPY/ia paOOTHUKOB CITY>KOBI JACIONPOU3BOICTBA;

— MPaBUJIIBHO COCTABIATh JOKYMEHTHI;

— 0OpMIIATH JTIOKYMEHTBI B COOTBETCTBUU C TPEOOBAHUSIMHU TOCYJAapPCTBEHHBIX
CTaH/IaPTOB;

— OMPEAETATh UICTOPUUECKYIO U TPAKTUYECKYIO LIEHHOCTh JIOKYMEHTOB;

— CcO3/1aBaTh pa3IMUHbIC BUbI JOKYMEHTOB, pab0oTaTh ¢ OOpalleHUsIMU TpaxkaaH U
KOH(HUICHIINATBHBIMU JOKYMECHTAMU;

Biaagern:

— HaBBIKaMHU CO3JIaHUSI PEKBU3UTOB JJOKYMEHTA;

— HaBbIKaMu OGOPMIJICHUSA JOKYMEHTa B COOTBETCTBHM C TpeOOBaHUAMU
roCyapCTBEHHBIX CTAaHAAPTOB;

— HaBBbIKAMU NMPUMEHEHUSI KOMITbIOTEPHOW TEXHUKH MPU CO3IaHUU JOKYMEHTA,

— HaBbIKaMu (pOPMUPOBAHUS 1€,
— HaBBIKAMH 0(OPMJIICHUS el AJIs1 apXUBHOT'O XpaHEHUSI.
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3. Mecro aucuumianebl B crpykrype OIIOIL.
Jucuunnuaa b1.B.JIB.02.02 «Jlen1oBOACTBO» OTHOCUTCA K JUCIHUIUIMHAM IO
BBIOOPY BapUATUBHON YaCcTH YUEOHOTO IJIaHa.

4. O0beM QUCIHUIIMHBI (MOTYJIs1)
(B 3aYeTHBIX EOWHUIAX C YKa3aHWEM KOJMYECTBA  AKAJEMHYCCKUX WM
ACTPOHOMHUYECKHX YacOB, BBIJICICHHBIX HA KOHTAKTHYIO paboTy OO0ydarommuxcs C
npernojaBareneM (1Mo BUJaM Yy4e€OHBIX 3aHSATHUH) M Ha CaMOCTOSITENbHYIO padoTy
oOy4Jaronmxcsi)

KonrakTHbIE Yackl

Oo0mee KOJI-BO Konrpoins
Cemectp KOJI-BO 3au. 126. | "P2| cem. Ccp (Bpems Ha
4acoB €IMHHUI] Beero | nex sam. |73 an u3 KOHTPOJIb)
3 108 3 36 22 14 12 3a
Hroro mo OPO 108 3 36 22 14 72
3 108 3 16 8 8 88 3a (4 4.)
Hroro o 300 108 3 16 8 8 88 4

5. Copep:kaHue AUCHMILIMHBI (MOayJsi)) (CTPYKTYpHPOBAHHOE IO TeMaM
(paznesiam) ¢ yka3aHueM OTBEIEHHOI0 HA HUX KOJUYECTBA aKaJeMHYeCKHUX HJIH
ACTPOHOMHMYECKHUX YACOB M BUI0B YUEOHBIX 3aHATHH)

KomnmuecTBo yacos
HanmMeHoBaHue TeM ouHast hopma 3a04Hast opma Popma
(pasnenos, Momyei) 2 B TOM, 4CJI€ = B TOM, 4CJIie TeyImero
8 ° 3 ° KOHTPOJIS
“ | n | na6 mp |cem| U3 | CP B 1 |na6 mp | cem| U3 | CP
1 213|456 7|8|9|10|11]|12]13]14]15 16
Tema
Tema 1. CynrHocTsb,
CTPYKTypa H
3BOJTIOIIHA
OTEYECTBEHHOTO
ACHIOTIDOMSBONCTBA — | 18 | 4 2 1218 2 2 14 | yeruwi onpoc
(TOKyMEHTalIMOHHOTO
obecrnevyeHus
YIpaBJICHUS)
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Tema 2. Coneprxanue,
3HAYEHUE
JIETIONIPOU3BOICTBA.
Bosuukzosenue u
pasBHTHE
nokymenrarnuontoro | 20 | 4 4 12 (20| 2 2
obecreueHus
yrpasienus B Poccuu

16

TECTOBBIN
KOHTPOIIb

Tewma 3.
I'ocynapcTBeHHBIE
CTaHJapTHI 110
JIOKYMEHTHPOBAHHUIO.
PexBuzutsl
yIpaBIIEHYECKUX 18| 4 2 12 | 14
JIOKYMEHTOB U
MpaBUiIa UX
odopmiIeHUs

14

pedepat

Tema 4. Opranu3anus

JIOKyMEHT0000pOTa
16| 2 2 12120 | 2 2

16

YCTHBII onpoc

Tema 5. OcobeHHOCTH
COCTaBJICHUA U
odopmIteHUs
JIOKYMEHTOB 18 | 4 2 12120 | 2 2
00pazoBaTeTbHOTO
YUPEXKIACHUA

16

TECTOBBINA
KOHTPOJIb

Tema 6. HoBbie

MHQOPMaIIIOHHbIE 18| 4 2 12 | 12
TEXHOJIOTUHI

12

pedepar

Bcero gacos 3a

108| 22 14 72 |1104| 8 8
3 /3 cemectp

88

dopma npoMex.
p P 3auer 3auer - 4 u.
KOHTPOJIA

Bcero yacon
JUCIHHUILTHHE

108 | 22 14 72 (104 8 8

88

JacoB Ha KOHTPOJIb 4

5. 1. TemaTnueckuil IJIAH JEeKINHA

dopma poBe;
JECHUS

Tema 3ansaTusa n BOIIPOCHI JICKIIUH
(axkTuB.,

No nexir

AN

KomuuectBO
4acoB
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HHTEpaK.)

O0DO

3®0

Tema 1. CynHoCTb, CTPYKTYpa U 3BOJIIOLHUS
OTEYECTBEHHOI'O JIEIONPOU3BOJICTBA
(IOKYMEHTallMOHHOI'O 00ECTICUEeHUS! YIIPABICHNUSA )

OcHognble 80npocwl:

CyIiHOCTb, HANIPABJICHUS U BUJIbI
JIOKYMEHTAIMOHHOTO 00€CIeUeHUs YIIpaBiICHUs
(1eJIonpoOn3BOACTBA).

Tpaauuuu u npaBuiIa NIPUKA3HOTO
JIeNIoNpoun3BoicTBA. Opranusanus u
pEeryaupoBaHue KOJUIEKCKOTO AEJIOIPOU3BOICTBA.
OpraHu3zanus U peryaupoBaHUE MUHUCTEPCKOTO
JIEIIOIIPOU3BO/ICTBA.

Hanpagnenust perynupoBaHus COBETCKOIO
JIEIIOIIPOU3BO/ICTBA.

AKT.

Tema 2. Conepxanue, 3HaYCHUE
JIeJIONPOU3BOICTBA. BOBHUKHOBEHHE U pa3BUTHE
JOKYMEHTAI[MOHHOTO 00eCTIeUeHUs yIpaBieHUsl B
Poccun

OcHosHble 80NPOCHL:

CyIIHOCTh, HAMPABICHUS U BUJbI
rOCyIapCTBEHHOI'O PETYJIUPOBAHUS
JIOKYMEHTAIMOHHOT'O 00ECTICUCHUS yIIPaBICHUS.
3aKOHOJaTeNIbHOE PETYJIUPOBAHUE
JIOKYMEHTAIMOHHOT'O 00ECTICUCHUs yIIPaBICHUS.
HopwmatuBHbIie mpaBoBbIe akThI (henepaTbHbIX
OPTaHOB TOCYAAPCTBEHHOW BJIACTH,
PETYIHUPYIONIKE JOKYMEHTAIIMOHHOE 00ecredeHne
yIIpaBJICHUS.

OOm1ee 1 JIOKaTbHOE HOPMAaTUBHO-METOMUECKOE
peryJivpoBaHue JOKyMEHTAIIMOHHOTO
oOecrieueHus ynpaBieHusl.

AKT.

Tema 3. 'ocygapcTBEHHBIE CTaHAAPTHI 11O
JIOKyMEHTHPOBAHHUIO.

PexBU3UTHI ynpaBIeHUYECKUX TOKYMEHTOB U
npaBuiia ux ohOpMIICHUS

OcHogHble 60npocyl:
OO6miee moHATHE 00 YIIPaBICHYECKOM JOKYMEHTE.

AKT.




MT-19: Pabouas nporpamma auctuiuiibl 51.B.J1B.02.02 «/lesnoBoacTBO»

CpoiicTBa ¥ PyHKIIUU yIIPABICHUYECKUX
JOKYMEHTOB.

Buasl ynpaBiieHU€CKUX JOKYMEHTOB.
YHaubukanus v cTaHAapTU3aLUS yIPABICHIECKUX
JOKYMEHTOB.

Knaccudukanus ynpaBneH4€CKIX JOKYMEHTOB.
CucreMsl ynpaBJIEHUYECKOW TOKYMEHTALNH.

Tema 4. Opranuzanus
JIOKYMEHTO0000pOTa

OcHosHbie 60npoChl:
HopmatuBHo-meToinueckas 6aza
JIOKYMEHTUPOBAHUSI YIIPABICHUECKOM
JEATEIIbHOCTH.

CocTaB peKBU3UTOB YIIPABJICHUECKUX
[IpaBuna opopmiieHUs PpEKBU3UTOB
YIPABJIEHYECKOTO TOKYMEHTA.
brnanku u GopMyIsipbl yripaBIeHYECKUX
JIOKYMEHTOB.

Buabl v THIIOBast CTPYKTypa TEKCTOB
yIpaBIE€HYECKUX TOKYMEHTOB.

AKT.

Tema 5. OcOOEHHOCTH COCTABIICHUS U
odopmIIeHUS TOKYMEHTOB 00pa30BaTEIbHOIO
YUpeKIACHUS

OcHosHble 80npOChL:

OCHOBHBIE OHSTHS JIEKTPOHHOTO
JIEIOTIPOU3BOICTBA

Cucrema aBTOMaTH3aIAU JEIONPOU3BOICTBA
DJIEKTPOHHOE JOKYMEHTUPOBAHUE

AKT.

Tewma 6. HoBbie nH(OpMaIimoHHbie
TE€XHOJIOTUH

OcHosHbvie 80npoChl:

CylIHOCTh ¥ OCHOBHBIE XapaKTEPUCTUKHU
JIOKyMEHTOO0O0pOTA.

Oransl ABUKEHUS JOKYMEHTOB B OpraHU3aluu
(yupexxaeHun).

Opranu3zanus paboThl ¢ JOKYMEHTaMH
PYKOBOJUTEIIEH U UCTIOJTHUTENEH.

AKT.

HToro

22

5. 2. TeMbl NpaKTHYECKUX 3AHATHH
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dopma npoBe;

=
= KoanuectBo
) JOEeHUs
= HanmeHnoBaHue mpakTUYECKOro 3aHSITUS YacoB
4 (axTHB.,
=2 HHTEPAaK.
z Pa) TOGO | 300
1. |Tema 1. CymHOCTb, CTPYKTYpa U BOJIOLHS HHuTtepaxr. 2
OTEUYECTBEHHOTO JICJIONPOU3BOICTBA
(TOKyMEHTAalIMOHHOTO 00ecTieUeHUs YIIPaBIICHHMS)
2. |Tema 2. ConeprxaHue, 3HaUCHHE HNuTepakr. 2
JIeJIONPOU3BOICTBA. BOBHUKHOBEHHE U pa3BUTHE
JIOKYMEHTAIMOHHOTO 00eCTIeUeHUs yIIpaBIeHUs B
Poccun
3. |Tema 4. Opranuzanus AKT. 2
JTIOKYMEHTO000pOoTa
4. |Tema 5. OcoOEHHOCTH COCTaBJICHUS U AKT. 2
odopMIICHUS TOKYMEHTOB 00pa30BaTEILHOTO
YUPEKICHUS
Hroro 8
5. 3. Tembl ceMMHAPCKHUX 3aHATHH
§ dopma TIpoBe-
= pMa TIp KoanuectBo
= OeHUs
= HanMeHoBaHME CEMUHAPCKOTO 3aHATHS JacoB
3 (axTuB.,
ol HUHTECpPAaK.
z PA) "OG0O | 300
1. |Tema 1. CymHOCTb, CTPYKTYpa U 3BOJIOLHUS AKT. 2

OTEUYECTBEHHOTO JIEJIONPOU3BOJICTBA
(IOKYMEHTallMOHHOT'O 00EeCTICUeHUs YIIPABICHNUS )

OcHogHbie 60npocyl:

CyIHOCTb, HANIPABJICHUS U BHJIBI
JTIOKYMEHTAIMOHHOTO 00ECTIeUeHUs YIIPaBICHUS
(1eJI0TIpOn3BOICTBA).

Tpanunmu u mpaBwia MPUKA3HOTO
nenonpousBojicTBa. OpraHu3anus u
PETYIMPOBAHKE KOJIIEKCKOTO JIETOMPOU3BOJICTBA.
Opranu3zanys u peryJupoBaHie MUHUCTEPCKOTO
JIEJIONPOU3BO/ICTBA.

10
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HaHpaBJIeHHH peryJImpoBaHusl COBCTCKOT'O
ACJIOIIPOU3BOJACTBA.

Tema 2. ConeprkaHue, 3HAYCHUE
JIeTI0ONPOU3BO/ICTBA. BOBHUKHOBEHUE U Pa3BUTHE
JIOKYMEHTAITMOHHOT'0 00eCIIeUeHUs yIpaBIeHUs B
Poccun

Ocnognbie 6onpocul:

CyIIHOCTb, HAIIPABJICHUS U BUbI
roCyJapCTBEHHOTO PETYIUPOBAHUS
JIOKYMEHTallMOHHOT'0 00eCTIeueHus yIpaBIeHHUs.

3aKOHOJATENIBHOE PEryJIMpPOBAaHUE
JIOKYMEHTallMOHHOT'O 00eCTIeueHus yIpaBIeHHUs.

HopmatuBHbie paBoBbi€ akThl (heieparbHbIX
OpraHoB rOCyAapCTBEHHOW BJIACTH,
pETyIUpYIOIKEe JOKYMEHTAIIMOHHOE 00ecrieueHue
yIIpaBJICHUS.

OO11ee 1 JIOKaTbHOE HOPMAaTUBHO-METOMUECKOE
peryJinpoBaHue JOKyMEHTAIMUOHHOTO
oOecreueHus ynpaBieHusl.

AKT.

Tema 3. I'ocynapcTBEHHBIE CTAHAAPTHI O
JIOKYMEHTUPOBAHUIO.

PexBHU3UTHI yIIPaBIECHYECKUX TOKYMEHTOB U
npaBuia ux ohopmMICHUS

OcHogHble BONPOCHI:

Oo1ee noHaTre 00 yrnpaBIeHYECKOM JOKYMEHTE.
CBoiicTBa U (PYHKIIUU YITPABICHYCCKUX
JOKYMEHTOB.

Bupl yripaBieHUeCKHUX TOKYMEHTOB.
YHUpUKAIMS U CTAaHIAPTU3ALUS YIIPABICHISCKUX
JOKYMEHTOB.

AKT.

Tema 4. Opranuzanus
JIOKyMEHTO0000pOTa

OcHnognbie 6onpocul:
HopmaTtuBHo-MeToanueckas 6aza
JOKYMEHTUPOBAHUs YIIPABICHUYECKOU
JEATEIIBHOCTH.

11

NHTtepaxr.
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CocTaB peKBU3UTOB yIPaBICHYECKIX
[TpaBuiia opopmieHHs] pEKBU3UTOB
YIIPaBICHYECKOTO JIOKYMEHTA.

branku u GopMyISIpBI yIpaBICHUECKUX
JOKYMEHTOB.

Tema 5. OcoOEHHOCTH COCTaBJICHUS U
odopMIICHUS TOKYMEHTOB 00pa30BaTEIbHOTO
YApeKACHUS

OcHogHble 80NpOChL:

OCHOBHBIEC TIOHSITHS JICKTPOHHOTO
JIeJIOTIPOU3BOJICTBA

Cucrema dBTOMAaTHu3aluu JCJIIOIIPOU3BOACTBA

DIIEKTPOHHOE TOKYMEHTUPOBAHHE

NHTtepaxr.

Tewma 6. HoBbie nnopmamoHHsie
TEXHOJIOTUU

OcHosHble 80NPOCHL:

CylIHOCTh ¥ OCHOBHBIEC XapaKTEPUCTUKHU
JIOKyMEHTOO00pOTA.

DTanbl IBUKEHUS IOKYMEHTOB B OpraHU3aluu
(yupexaeHun).

Opranu3zaiiust paboThl ¢ IOKYMEHTaMU
PYKOBOAUTEIIEH U UCIIOJTHUTENEH.

AKT.

HToro

14

5. 4. IlepedeHb 1a00paTOPHBIX PadoOT

(HE TIPeTyCMOTPEHO y4eOHBIM ITAaHOM)

5. 5. TeMmbl HHAMBUAYAJIBHbIX 3AHATHH

(HE TIPeTyCMOTPEHO y4eOHBIM IITAaHOM)

6. IlepeyeHb yueOHO-MeTOAUYECKOTO O0eCIIeYeHUS IJIsl CAMOCTOATEILHOM
padoThl 00yYAOIIUXCH 10 AMCHUIIHHE (MOIYJII0)

CamocrosiTenpHast paboTa 1Mo JaHHOU AUCITUIUIMHE BKIIFOYAET Takue (HopMbl pabOThI
Kak: paboTta ¢ 0a30BBIM KOHCIEKTOM; MOJATOTOBKAa K YCTHOMY ONPOCY; IMOJTOTOBKAa K
TECTOBOMY KOHTPOJIIO; MOATOTOBKA pedepaTa; MOArOTOBKA K 3a4ETYy.

12

6.1. Coagep:xanue caMOCTOATEJIbHON PadOTHI CTYAEHTOB MO AMCHMILINHE (MOIYJIIO)
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HanmMmeHoBaHue TeM U BOIIPOCBI, BBIHOCMMBIC HAa

Koin-Bo yacos

Ne 5 ®opma CP
CaMOCTOSITENIbHYIO paboTy
OP0 | 390
1 |Tema 1. CymHOCTb, CTPYKTYpa 1 3BOJIOLIHS TIOZrOTOBKA K
YCTHOMY ONpOCY
OTE€YECTBEHHOI'O JIEIONPOU3BOJICTBA
(IOKYMEHTallMOHHOI'O 00ECTICUEHUS! YIIPABICHNUSA ) 12 14
2 |Tema 2. Conepxanue, 3HaUCHUE TIOATOTOBKA K
YCTHOMY OIIpOCY
JIEIONPOU3BO/ICTBA. BO3HUKHOBEHNE U pa3BUTHE 1 16
JIOKYMEHTallMOHHOT'O 00ecTIeueHus yrpaBIeHMs B
Poccun
3 |Tema 3. 'ocymapcTBeHHBIE CTaHIAPTHI 11O HOH;OTOBK&‘
c(pcpara
JOKYMEHTHPOBAHHUIO. PEREp
PekBU3NTHI yIpaBIeHYECKUX TOKYMEHTOB U 12 14
npaBuiia ux opopMIICHUS
4 |Tema 4. Opranuzanus TO/IrOTOBKA K 12 16
TECTOBOMY
JTIOKYMEHTOO00pOoTa KOHTPOIIO
5 |Tema 5. OcoGEHHOCTH COCTABICHUS U HOZrOTOBKA K
YCTHOMY OIIPOCY
oopMIIeHUs TOKYMEHTOB 00pa30BaTEIbHOIO 12 16
YUpEXKJICHUS
6 |Tema 6. HoBbie nH(OpMaimOHHBIE TIOAIrOTOBKA K
TECTOBOMY 12 12
TEXHOJIOTHH Koo
Hroro 72 88

7. @OH/ OLIEHOYHBIX CPEJACTB /IJIsl IPOBEICHNUS IPOMEKYTOUYHOM aTTeCTALUMN
00y4aOIIUXCA M0 AUCHHUILINHE (MOTYJII0)

7.1. IlepeyeHb KOMIIETEHIUI C YKa3aHUEM 3TAaNoB uX ()OPMHUPOBAHUSA B Ipolecce
0CBOEHHUSI 00pa30BaTEJIbHOM MPOTrPaMMBbI

Jeckpun
TOPBI

Kommerennun

O1leHOYHBIE
CpeacTBa

OIIK-2

13
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3HaTh

npaBujia COCTaBJICHUS U O(DOPMIICHUS! JOKYMEHTOB C
WCIIOJb30BAaHUEM KaK TPAJAUIMOHHBIX, TaK U
COBPEMEHHBIX KOMITbIOTEPHBIX TEXHOJIOTUH; ;
OpraHu3aLMI0 JOKYMEHTO000pOTa, KOHTPOJIS UCIIOJHEHUS
JIOKYMEHTOB ¥ HH(GOPMAIMOHHO-CIIPABOYHOM pabOThI €
UCIIOJIb30BaHUEM COBPEMEHHBIX KOMIIBIOTEPHBIX
UH(OPMAIMOHHBIX TEXHOJIOTHIA;

YCTHBIN ONpPOC

YMeTh  |UCHOJIB30BaTh COBPEMEHHBIE METO/Ibl OPraHU3aLUH U .
TECTOBBIN
COBEPIICHCTBOBAHUS YIPABICHYECKOTO TPY/a
KOHTPOJIb
PabOTHUKOB CITYKOBbI 1€JIONPOU3BOCTBA;
Baaxers (HaBBIKAMH CO3/1aHUS PEKBU3UTOB JOKYMEHTA; ; HABBIKAMH
o(opmIIeHHs TOKYMEHTa B COOTBETCTBUU C TPEOOBAHUSIMU 3a4eT
rOCy/IapCTBEHHBIX CTaHIapPTOB;
IMK-1
3Hathb (dbopMHUpOBaHKE TOKYMEHTOB B KOMILIEKCHI; ;
OpraHMU3aIUI0 OTIEPATUBHOTO XPaHEHUs! IOKYMEHTOB B YCTHBIH OTPOC;
JICIIOBOJICTBE Y OCHOBHI apXUBHOTO XpaHEHUS pedepar
JIOKYMEHTOB;
YMeTh  |IpaBHJIBHO COCTAaBJISATh TOKYMEHTHI; ; OpOpMIIATH .
TECTOBBIN
JIOKYMEHTHI B COOTBETCTBHUH C TPEOOBaHUSIMU
KOHTPOJIb
roCyJlapCTBEHHBIX CTaHAPTOB;
Baaxers (HaBBIKAaMM MPUMEHEHUSI KOMIBIOTEPHONW TEXHUKH TPU
CO3/IaHUU JOKYMEHTA; ; HaBbIKaMH (POPMUPOBAHUS JIEIT; -
MK-11
3HaTh OCHOBHBIE TpeOOBaHUS K 0()OPMIICHHIO YIIPABICHYECKHIX .
CTHBIN OTIPOC;
(opraHM3aIMOHHO- PaCTIOPSAAUTEIbHBIX) JOKYMEHTOB. Y poc;
pedepar
YMerb  |ompeaensaTh UCTOPUYECKYIO U TPAKTUIECKYIO IIEHHOCTh
JIOKyMEHTOB; ; CO37aBaTh PA3INYHBIC BUJIBI JOKYMEHTOB, TECTOBBII
paboTaTh ¢ 00pallleHUSIMU TPaXKJIaH U KOHTPOJIb
KOH(DUICHITMATBHBIMUA JOKYMEHTAMU;
Baaxers |(HaBpikamMu o(hOpMIIEHUS A€ AJI apXUBHOTO XpaHEHUSI.
3auer

7.2. Onucanue nNokasaresjieid 1 KpUTepreB OLICHUBAHUS KOMIIETEHIMH HA
Pa3IMYHBIX 3Tanax uX GOpMHUPOBAHMS, ONMCAHME IKAJI OLEHMBAHUS

YpoBHU cHhOpMUPOBAHHOCTH KOMIIETEHIIUN

14
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ULICHUYHbICT
cpeacTBa KomnereHnTHOCTH ba3zosslii ypoBenb  |JlocTaTO4HbIN YPOBEHb|  BBICOKMH ypOBEHb
HeC(l)OpMI/IpOBaHa KOMIICTCHTHOCTH KOMIICTCHTHOCTH KOMIICTCHTHOCTHU
YCTHBIH OIIPOC CryneHT He CryneHT HenonHo, |CTyaeHT nojHo, ¢ |CTYIEeHT M0JIHO,
CIOCOOEH JaTh MOBEPXHOCTHO, HE [HECYyIIECTBEHHBIM |TIIyOOKO,
OTBET Ha 000CHOBAaHHO ¥ 3aMCUaHUsIMU  [00OOCHOBAHHO
3a/IaHHBINA BOIIPOC |OTBEYAET Ha OTBEYacT Ha OTBEYaeT Ha
3a/laHHbIC 3a/laHHbIE 3a/IaHHbIE BOIIPOCHI
BOIIPOCHI BOIIPOCHI

TECTOBBII KOHTPOJIb

Menee 59%
BepHI)IX OTBCTOB

60-74% BepHbIX
OTBETOB

75-89% BepHBIX
OTBETOB

90-100% BepHBIX

OTBCTOB

pedepar Marepuan He Marepuan cnabo |Marepuan Marepuan
CTPYKTYPUPOBAH |CTPYKTYpUPOBaH, [CTPYKTYpUpOBaH, |CTPYKTYpHUpPOBaH,
0e3 yuera HE CBSI3aH C paHee |0popMIIeH oopmIieH cormacHo
cnenupuku M3YYEHHBIM, HE COIJIACHO TpeOOBaHUSAM
po0sIeMbI BBIJICIICHBI TpeOOBaHUSM,
CYLIECTBEHHbIE OJIHaKO €CTb
IIPU3HAKU HECYIIECTBEHHbIE
POOJIEMBI. HEJIOCTATKH.
3a4eT Hemonctpupyercs |[Iemonctpupyercs |[IemoncTpupyercs |IeMoncTpupyeTcs
HEe3HaHue oO1uiee 3HaHKE JIOCTaTOYHO riyOOKO€ U MPOYHOE
M3y4aeMoro M3y4aeMoro MIOJIHOE 3HAHHE YCBOEHUE
TEOPETUYECKOI0  [TEOPETUYECKOTO  [TEOPETHUECKOTO  |TEOpEeTHYECKOIro
MaTepuaia u MaTepuaia u MaTepuaia u MaTepuaia u
HEJOCTATOYHBIM  |HEJOCTATOYHBIM  |JOCTATOYHBIN BBICOKAsI
YpOBEHb YpOBEHB YpOBEHB a/1alITUBHOCTh
MPAKTUYECKOTO MIPAKTUYECKOTO YCTONYMBOTO MIPaKTUYECKOTO
HaBbIKa HaBbIKa MIPAKTUYECKOTrO HaBbIKa
HaBbIKa

7.3. TunoBbie KOHTPOJIbHBIE 32JaHUS WM MHbIE MATEPHAJIbI, HEO0OX0AUMBbIE 151
OLICHKHU 3HAHWI, YMEHHI, HABBIKOB M (UJIM) ONBITA AeSATeJIbHOCTH,
XapaKTepu3yuuX 3Tanbl GopMUPOBaHMSA KOMIIETEHIHI B POLecce 0CBOCHUS
00pa3oBaTeILHON POrPaMMbIl

7.3.1. IlIpumepHbIe BONPOCHI AJISI YCTHOTO OIIPOCa

1.Kakue noxymeHnTsl B cootBeTcTBUM ¢ Koncturyuuein PO uznaer Ilpesunent PO?
2.Kakue noxymeHTsl B coorBercTBUM ¢ Koncturynmen P® wmspmaer IlpaBurenscTBo
P®? KakuM akToM omnpeneseHbl BUAbl JOKYMEHTOB, n3aaBaeMmslie [Ipesunenrom PD?

3.Kakne BapuaHTBhl M300paKEHHUS TOCYAAPCTBEHHOTO repbda BO3MOKHBI Ha OJIAHKAX
(bene- paIbHBIX OPTraHOB UCIIOTHUTEIHHON BIACTH?

4.B KakoM aKkTe 1aHO ONpeAeCHHE MEKTPOHHOI0 COOOIIEeHN?

15
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5.Kakue Bompockl paccmarpuBatorcs B DenepanbHoMm 3akoHe «OO0 uHPoOpManuw,
nH(pOpPMa- MUOHHBIX TEXHOJOTHUAX U O 3alUTe UH(pOpMaIim»?

6. Kak OIIPCACIICTCA SHCKTpOHHBIﬁ HJOKYMCHT B 3aKOHOIATCIbHO-IIPABOBBIX akTax?

7.Kax onpezensercs B 3aKOHOAATEIbHO-IIPABOBBIX aKTaX 3JEKTPOHHAs MOJANUCH?
8.Kakue cyiecTByrOT BUIbI JJIEKTPOHHBIX MOAMUCEN?
9. KakuM TOKyMEHTOM OIPEEISAETCS CTENEHb OTPAaHUYEHUS TOCTYIIA K JIOKYMEHTY?

10.KakuM 3aKOHOJATENBHBIM AKTOM YCTAHABIMBAECTCS OrPAaHUYCHHE JIOCTyNa K
CBEJCHUSIM I10 JINYHOMY COCTaBy?

7.3.2. IlpumepHbIe BONPOCHI AJIs1 TECTOBOT0 KOHTPOJIS

1.Kakoit Bapuant odOpMIICHHUS PEKBHU3UTA «AJlpecar» COOTBETCTBYET TPEOOBaHUSIM
I'OCT P 6.30-2003?

1. npexropy mkosasr Ne 269

MarseeBou Tamape [letpoBHe

2. Inpexropy mkosbl Ne 269 Marseeson T.I1.

3. 129128, Mocksa, yi. PoctokuHckas, 7

Hupekropy mkonsl Ne 269 r-xe Marseeson T.I1.

4. upexropy MockoBckoil mkoiasl Ne 269

T.I1. MarBeeBoi

2.0TMeThTE BapUAHT MPABWIBHOTO OGOPMIICHHUS TOAMHCH JOKyMEHTa Ha o0IiemM
omanke yupexaenus [.B. CupopoBbIM, UCHOTHSIOMIMM OOS3aHHOCTH PYKOBOIUTENS
yupexkaenus: A.W. [lerposa B ero B orcyrcTBue?

1. .o. nupexropa JInunas noanuce CugopoBa I'.B. Cunopos
2./ dupexrtop JInynas noanuck Cunoposa A.U. Iletpos
3. 3a [Iupekrop JInynas noanuce Cunoposa A.N. Iletpos
4. 3a nupekTopa JInynas noanuck Cunoposa I'.B. Cunopos

3.Kaxkoii Bapuant oopmienus pekBuszuta «I'pud coriacoBanusi JOKyMEHTa» B CiIydae
COTrJIaCOBaHUs IJIaHA KOJUIETHATIBHBIM OpraHoOM cooTBeTcTBYeT TpeboBanusm ['OCT P
6.30-2003?

1. COIJIACOBAHO

IIPOTOKOJIOM 3aCEIaHUs METOIUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

2. COI'JTACOBAH

IIporokosnom 3aceganuss METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

3. COI'JIACOBAHO

IIpoTokon 3acenanus METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.
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7.3.3. IlIpumepHbIe TeMBbI J1JI51 COCTaBJieHHs pedepara

1.JIOKyMEHTHI B UX Ha3HAYCHHE.

2.HopMaTuBHO-TeXHUYECKas Oa3a Jenonpou3BoacTea PO Ha COBpEMEHHOM 3Tarie.
3.00mue TpeboBanms K 0(OPMIICHUIO PEKBU3UTOB JIOKYMEHTA.

4. TpeboBaHUs K TOKyMEHTaM, U3TOTABIIMBAEMBIM C IIOMOIIBIO ITEYaTHBIX YCTPOUCTB .

5.bnaHKU TOKYMEHTOB.

6.0Oprann3aliMOHHO-PACTIOPSAAUTENBHBIE JOKYMEHTHI.

7.JJ0KyMEHTBI KOJIJIETHAJIBHBIX OPIaHOB, IOKYMEHTBHI I10 TUYHOMY COCTABY.
8.CiryxeOHasl mepernucka.

9.0pranuzanus padoThl ¢ MUCbMEHHBIMHU U YCTHBIMU OOpAaIlleHUsIMU IpaXKaaH.
10.Peructpanus u y4eT NOCTYNAKOMUX B OPTAHU3ALUIO TOKYMEHTOB.

7.3.4. Boripocsl K 3a4eTy

1.ITonsaTHE 1 OCHOBHBIE CBOMCTBA JOKYMEHTUPOBAHHOW HH(POPMAIIHH.

2.PexxuMBbI TOKyMEHTOB (OpUTHHAIIBI, KON )

3.IloHsITHE PEKBU3UTOB IOKYMEHTOB.

4.TlonsiTue u BUIBI OJJAHKOB TOKYMEHTOB

5.IIpaBuna odopmuenuss pexBuzutoB 10 — 13 cormacuo ['OCT P 6.30-2003
«YHu(unupoBaHHbIE  CHUCTEMBI  JOKYMEHTAllMU. YHU(HUIMpOBaHHAS  CHCTEMa
OpPraHU3aIMOHHO-PACTIOPSIUTEIBHON JAOKYMEHTAauu. TpeboBaHus K O(OPMIICHUIO
JOKYMEHTOBY», MPUHATOTO TocTaHoBieHnneM ['occrangapra Poccun ot 03.03.2003 Ne
65-ct

6.IlpaBuna odopmnenuss pexsuzuroB 14 — 18 cormacho I'OCT P 6.30-2003
«YHUPUIMPOBAHHBIE  CHUCTEMBbl  JIOKYMEHTAallMH. YHHUQPUIMPOBAHHAS  CHCTEMa
OpPraHU3aI[MOHHO-PACTIOPSIIUTEIBHON JAOKYMEHTAuu. TpeboBaHus K OG(OPMICHUIO

JOKYMEHTOBY, MPUHATOTO nocTaHoBienneM ['occrangapra Poccuu ot 03.03.2003 Ne
65-ct

7.1lpaBuna odopmienuss peksuzutoB 19 — 22 cormacio 'OCT P 6.30-2003
«YHUQPUIIUPOBAHHBIE  CUCTEMbl  JIOKYMCHTAIlMHM. YHHQPUIMPOBAHHAS  CHCTEMa
OpraHU3AIMOHHO-PACTIOPSIUTEILHON JOKyMEHTAauu. TpeboBaHusT K OQOPMIICHUIO
JIOKYMEHTOBY, TIpUHSATOr0 noctaHosiienneM ['occrangapta Poccun ot 03.03.2003 Ne
65-cT

8.Conepxanue yueOHOM TUCHUTUTHHBI «/[enonpon3BoICTBO U PEXKUM CEKPETHOCTH

9.B3aumonelicTBUe AUCHUIUIMHBI C APYTUMH YU€OHBIMU JUCITUTUIMHAMU.
10.I1lonsATHE M IPU3HAKYU JIEKTPOHHOIO JOKYMEHTA.

17
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12.IlpaBuna odopmuenuss pexBuszutoB 01 — 09 cormacho I'OCT P 6.30-2003
«YHUPUIIUPOBAHHBIE  CHUCTEMBl  JIOKYMCHTAIlMHM. YHHUQPUIMPOBAHHAS  CHCTEMa
OpraHU3alMOHHO-PACIOPSAIUTENILHON JOKYMEeHTaluu. TpeboBaHUs K OQPOPMIICHUIO
JOKYMEHTOBY», pUHATOr0 noctanoBienueMm ['occrangapra Poccun ot 03.03.2003 Ne
65-cT

13.IlpaBuna odopmuenuss pexBuszutoB 23 — 30 cormacio ['OCT P 6.30-2003
«YHUPUIIUPOBAHHBIE  CHUCTEMBl  JOKYMCHTAaIlMHM. YHHQPUIMPOBAHHAS  CHCTEMa
OpraHU3aIlMOHHO-PACIOPAIUTENLHON JOKYMEHTauu. TpeboBaHUs K OQPOPMIICHUIO
JTOKYMEHTOBY», TIPUHATOTO TocTaHoBieHneM [occranmgapra Poccum ot 03.03.2003 Ne
65-cT

14.YupeauTeabHblil JOTOBOP

15.Ycras

16./JomxHOCTHAS UHCTPYKIIUS

17.11pukas

18.Pactiopsixenue

19.AkT

20.JoknaaHas 3ammmcKa

21.Cnyxe0OHas 3anucka

22.00bsicHUTENbHAS 3aITUCKa

23.CnopaBka

24 3akntoueHue

25.DopMBbI AET0BOM MEPENUCKU

26.TpeboBaHus K TEKCTY JEJIOBOrO MUChMa

27.Knaccudukaius 1eT0BbIX TUCEM

28.[1ucpma, cBsizaHHBIEC C OOpAIIEHUSIMHU

29.IlucbMa NPETEH3MOHHOTO XapaKkTepa

30.KpaTkas xapakTepucTHKa JeI0BOM MEPENUCKU

31.bnank nucema

32.PexBu3uTHI O11aHKa MUChMa

33.1Tucbma OTBETHI

34.IlucbMma, CBsI3aHHBIE C pacpoCTpaHeHUEM HHpOpMaIuu

35.1IuceMa, CBSI3aHHBIE C BBIPAXKEHUEM JINYHOTO YYaCTHUS

36.PexoMenaTebHOE MTUCHMO

37.ConpoBOAUTENBHOE TUCHMO

38.MexayHapoaHble TUChMa

39.001mast XxapakTepucTUKa JeI0MpPOU3BOICTBA

40.XapakTepucTHKa MOIPa3ACICHUN JEI0MPOU3BOJICTBA U PEKUMA CEKPETHOCTH
41.CymHOCTh ¥ 3HaYEHUE ACJIONPOU3BOJICTBA U PEKUMA CEKPETHOCTH

42.CTpyKTypa ¥ OpraHu3anusi JeJONPOU3BOJICTBA B MPABOOXPAHUTEIIBHBIX M HHBIX
opraHax rocyJ1IapcTBEHHOMN BJIACTH, B APYTUX OpraHU3aIUAX

18
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43.0OCcHOBHBIE MOHATHS, ONPEACISAIOIINE IEIONPOU3BOACTBO B IPABOOXPAHUTEIBHBIX U
MHBIX OpraHax rocy1apCTBEHHOM BIIACTH, B IPYTUX OpraHU3alUsAX

44 TTpuem, 06pabOTKa U OTIPABKA MIEKTPOHHBIX JTOKYMECHTOB

45.TlonsTie TOKYMEHTOO0OpOTA.

46.TpaquIIMOHHBIN JOKYMEHTOOOOPOT.

4’7 2NeKTpOHHBIN JOKYMEHTOOOOPOT

48.KpaTkas xapakTepuCTHKA CTaJAN JOKyMEHTO00O0pOTa

49 ITpuem u 00pabOTKa MOCTYNAOLIUX JOKYMEHTOB

50.BHyTpeHHUI JOKYMEHTOOOOPOT

51.I1oHgTHE M BUIIBI JOKYMEHTOIIOTOKA

52.Peructpanus u y4eT BXOIAIIEN KOPPECTOHAEHIINN

53.Craaust NCIOJHEHUST JOKYMEHTA

54. TpeboBaHus U OPSIAOK 00pabOTKU 0OpaIlleHUH Tpak/1aH

55.CpOKu UCTIOTHEHHS JOKYMEHTOB

56.0TmpaBka KOPPECTOHACHIINU

57.Tekymiee XxpaHeHUE TOKYMEHTOB

58.HomeHknartypa aen noapasAeieHus: MOHATHE U TOPSAI0K BEICHUS
59.I1paBoBas 6a3za pabOTHI C OOpAIICHUSIMU TPAXKIaH

60.KoHTpoib 32 HCTIOJIHEHHEM OOpallleHUI rpakIaH, epeaadya uxX Ha XpaHeHHe.
61./lokymMeHTHpOBaHUE KOH(DHUICHIINATBHBIX CBEICHUI

62.ITopsiok pa®oThI UCTIOTHUTENEH ¢ KOHPUICHIIMATBHBIMU JOKYMEHTaMU
63.IloToku KOH(DHUACHIIMAIBHBIX TOKYMEHTOB

64.TexHomornueckasi 00padoTKa KOH()HUICHIMAIBHBIX TOKYMEHTOB

65.I1puem u nepBuyHasi 00pabOTKa MOCTYIUBIINUX JOKYMEHTOB
66.1IpeaBapuTenbHOE pACCMOTPEHUE U pACTIPEAECTCHUE TOCTYIUBIINX JTOKYMEHTOB
67.Y4eT nocTynuBIINX KOH(MUICHIIMATBHBIX IOKYMEHTOB

68.DopMUpOBaHHUE CITPABOYHO-UH(POPMAITMOHHOTO 0aHKa JJAHHBIX 0 JOKYMEHTaM
69.0¢dopmienue u yuet Hocuteneld KOHPUACHITHATHHOU HHPOPMAITHH
70.13rotoBieHue KOHPUICHIIMATBLHOTO JOKYMEHTA

71.06paboTka U31aHHBIX JOKYMEHTOB

72.DopmupoBanue u odhopmieHHe KOHGUICHITUATBHBIX TOKYMEHTOB
73.IloHsATHE U COlEpKAHUE TOCYAAPCTBEHHOM TaHBI

74.CTerneHb CEKpETHOCTH: TOHATHE U BUIBI

75.0cHOBaHNs OTHECEHHUS CBEJCHUM K TOCYAapCTBEHHOM TaiiHe

76./lonyCck  TOMKHOCTHBIX JIMII M TPAXKAAH K CBEICHUSAM, COCTABIIIOLIUM
rOCyJJapCTBEHHYIO TalHY

7.4. MeToan4eckue MaTepHaJIbl, ONpeessiouue Npoueaypbl OleHMBAHUSA
3HAHUH, YMEHUH, HABBIKOB U (MJIH) ONBITA AeATEJbHOCTH, XaPAKTEePU3YIOLIHX
Tanbl GopMUPOBAHMSA KOMIIETEHIUIA.
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7.4.1. OueHuBaHHUe YCTHOTO ONMPOCA

Kpurepuit YpoBHU HOpPMHUPOBAHUS KOMIETEHITHI
OLICHUBaHUSA bazoBreii JlocTaTo4YHbIN Bricokuii
ITonHOTa ¥ IPaBMIIBHOCTE  |OTBET MOJHBIN, HO €CTh  |OTBET MOJTHEIH, OTBeT MOJIHBIH,
OTBETA 3aMedaHus, He oosee 3 MOCJIEIOBATCIBHEIN, HO  |IOCIIeN0BAaTCIbHEIMN,
€CTh 3aMeYaHus, He 00Jiee |JIOrMYHBIHA

2

CreneHb 0CO3HAHHOCTH,
MMOHUMAaHUS N3y4EeHHOTO

Marepuan ycBoeH 1
M3JIaraeTcsi 0CO3HAHHO,
HO eCThb He Ooee 3
HECOOTBETCTBHI

Marepuan yCcBOEH U
H3J1aracTcs OCO3HAHHO,
HO eCTh He Ooee 2
HECOOTBETCTBHI

Marepuain yCcBOEH U
W3J1araeTcsi OCO3HaHHO

SI3p1kOBOE OpopMITEHHE
oTBeTa

Peus, B nesom,
TpaMOTHAsL, COOIFOCHEI
HOPMBI KYJIBTYPhI PEYH,
HO €CTh 3aMECUYaHUsl, HE
bomnec 4

Peus, B ieom,
rpaMOTHAs, COOFOICHBI
HOPMBI KYJIbTYPBI PEUH,
HO €CTh 3aMeYaHusl, He
Ooxee 2

Peub rpamoTHas,
cOOI0ICHBI HOPMBI
KYJIbTYPBI peun

7.4.2. OueHUBaHUE TECTOBOI0 KOHTPOJISI

Kpurepuit
OLICHUBAHUS

YpoBHU pOpMUPOBAHUS KOMITETCHITUN

bazoseiii

JlocTaTo4yHbIM

Bricokuit

HpaBI/IHBHOCTB OTBECTOB

He MeHee 60% TeCTOBBIX

3alaHUN

He MeHee 73% TeCTOBBIX
3aIaHUI

He MeHee 86% TeCTOBBIX
3alaHuH

7.4.3. OuenuBanue pedepara

Kpurepuii
OLICHUBAHUS

YpoBHU HhopMUPOBAHUS KOMITCTCHITHHI

bazoBrIit

JlocTaTO4HBIN

Breicokuit

HoswuzHa pedeprupoBaHHOTO
TEKCTa

IIpob6nema, 3asiBiIeHHAS B
TEKCTE, IMEET HAyJIHYIO
HOBHU3HY U aKTyaJIbHOCTb.
ABTOpCKast MO3UIMA HE
o6o3HaueHa. EcThb He
Ooutee 3 3aMeuyaHUi

IIpobnema, 3asBIIcHHAS B
TEKCTEe, MIMEET HAYIHYIO
HOBHU3HY U aKTYaJIbHOCTb.
ABTOpCKast MO3HIIHSI HE
o6o3HaueHa. EcTb He
Ooiree 2 3amMeyaHUN

[IpoGiiema, 3asiBICHHAS B
TEKCTE, UMEET HaY4YHYIO
HOBHU3HY U aKTyaJIbHOCTb.
BripaxeHna aBTopckas
MO3ULUA
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CreneHb pacKpbITUS
POOJIEMBI

ITnaH COOTBETCTBYET TEME
pedepara, oTMedaeTcs
MOJHOTA U TITyOHHA
PaCKpBITHS OCHOBHBIX
MOHATHH TPOOIEMBI;
000CHOBaHBI CITIOCOOBI U
METOABI paboThI €
MaTepHasoMm;
POIEMOHCTPHPOBAHO
yMeHHEe padoTaTh ¢
JIUTEPATYPOH,
CUCTCMATHU3HUPOBATh U
CTPYKTYPHUPOBAThH
MaTepua; 0000IIaTh,
COITOCTABIIATE Pa3IMYHbIC
TOYKHU 3pCHHUA 110
paccMaTpUBaEMOMY
BOIIPOCY,
apryMEeHTUPOBATH
OCHOBHBIE MTOJIOKCHHUS U
BBIBOJBL. ECTh HE Ooee 3
3aMeyaHuin

ITnaH COOTBETCTBYET TEME
pedepara, ormMmevaercs
MOJTHOTA U TIyOHHa
PACKPBITHS OCHOBHBIX
MOHATHH MPOOIEMBI;
000CHOBaHBI CITIOCOOBI U
METOJIbI pabOTHI C
MaTepHaIoM;
POIEMOHCTPHUPOBAHO
yMeHHEe paboTaTh ¢
JIUTEPATYPOH,
CUCTCMATU3NUPOBAThL U
CTPYKTYpPUPOBATH
MaTepua;, 0000IIaTh,
COIOCTABIIATE Pa3IMYHbIC
TOYKHU 3pCHUA 110
paccMaTprUBacMOMY
BOIPOCY,
apryMeHTUPOBATh
OCHOBHBIE TTOJIOKCHHUS
BbIBO/IbI. ECTh He Oouiee 2
3aMevyaHui

[1naH COOTBETCTBYET TEME
pedepara, ormMevaeTcs
MOJTHOTA U TTyOHHA
PaCKpBITHS OCHOBHBIX
MOHATHH POOTIEMBI;
000CHOBaHBI CLIOCOOBI 1
MeTOABI paboThI ¢
MaTepuaom;
MPOJICMOHCTPHUPOBAHO
yMeHHe paboTath ¢
JIUTEPATYPOH,
CUCTCMATHU3HUPOBATH U
CTPYKTYPHUPOBATH
MaTepuai; 0000IIaTh,
COMOCTABJIAThH Pa3TNUHbIC
TOYKHU 3pCHHUA 110
paccMarpuBacMoOMy
BOIIPOCY, ApTYMEHTUPOBATH
OCHOBHBbIC MOJIOKEHHS U
BBIBOJIbI

O6ocHOBaHHOCTH BBIOOPA
MCTOYHHKOB

5-8 HCTOYHHUKOB

8-10 HCTOYHUKOB

Otmeuaercst TMOTHOTA
UCTIOJIb30BaHMUS
JUTEPaTypPHBIX HCTOYHUKOB
10 TIpo0JIeMe; IPHUBJICYECHHE
HOBEHIIHX paboT 1o
npo0iieMe (KypHaIbHBIE
MyOJIMKALH, MaTepPHAIIbI
COOpPHHMKOB Hay4HBIX
TPYJOB U T.1.), 6oiee 10
HUCTOYHUKOB

Cobiroienue TpeOOBaHMIA K
0 OPMIIEHHUIO

He 6omee 4 3ameuannii

He Ooitee 3 3ameuanuii

[IpaBunsHOE 0hopMITCHHE
CCBUIOK Ha HUCTIONB3YEMYIO
JIUTEPATypy; TPaMOTHOCTb
U KYJIBTYypa U3I10KEHHUS,
BJIaJICHUE TEPMUHOJIOTHUEN
Y OHATUHHBIM armapaTromMm
Mpo0GIIeMBI; COOITIOIEHIE
TpeOoBaHU K 00BeMy
pedepara; KyJIbTypa
0(hOPMIICHUS: BBIJICIICHHE
ab3arieB.
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I'pamoTHOCTB He Oonee 4 3ameuannii  |He Gonee 3 3ameuannii  |OTcyTcTBHE
opdorpaduueckux u
CHUHTaKCHYECKUX OIIUOOK,
CTHIIMCTUYECKUX
MOTPEIIHOCTE; OTCYTCTBHE
OIEYaTOK, COKpAILICHUI
CJIOB, KpOME
OOIIETIPUHSATBHIX;
JIUTEPATYPHBIA CTUIIb
7.4.4. OneHuBanue 3a4era
Kpurepuit VYpoBHU GOpPMHUPOBAHKS KOMIETEHIUN
OLICHUBaHUS bazoBbIit JloctaTouHbIM Bricoknit
ITonHoTa OTBETA, OTBeT MOJIHEIN, HO ecTh  |OTBET MOJHEIHN, OTBET IOJIHBIH,
HIOCJIEI0BATEILHOCTD 1 3aMeyaHus, He Oosiee 3 |TIOCIIEAOBATENBHBIN, HO  |TIOCIIEI0BATEIBHBIMH,
JIOTUKA U3JI0KECHHS €CTh 3aMeYaHus1, He OoJIee |JTOTHIHbII

2

[IpaBuibHOCT OTBETA, €TO
COOTBETCTBHE padoUei
nporpaMme y4eOHo
JUCLUTUINHBI

OTBET COOTBETCTBYET
paboueii mporpamMme
yUeOHOM JUCIUTLITHHBI,
HO €CTb 3aMEYaHusl, HE
Oouee 3

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOM AUCIUITIIHHBL,
HO €CTh 3aMEYaHus, He
Oouee 2

OTBET COOTBETCTBYET
pabodeii mporpamme
y4eOHOW AUCIIATUTHHEI

CriocoOHOCTh CTyIeHTa
apryMeHTUPOBaTh CBOU
OTBET U IPUBOJIUTH
MIpUMEpPHI

OTBeT apryMeHTHpOBaH,
NpUMeEPBI IPUBEICHBI, HO
ecTh He Oonee 3
HECOOTBETCTBUI

OTBeT apryMeHTHPOBaH,
[IpUMEPBI IPUBEICHBI, HO
ecTh He OoJee 2
HECOOTBETCTBUM

OTBeT apryMeHTHPOBaH,
MpUMEpPHI TPUBEIEHBI

OCO3HaHHOCTH
W3J1araeMoro Marepuasia

Marepuan ycBO€H U
H3JIaraeTcsi OCO3HAHHO,
HO ecTh He Oojee 3
HECOOTBETCTBUM

Marepuan ycBO€H u
H3J1araeTcs OCO3HAHHO,
HO ecTh He OoJee 2
HECOOTBETCTBHUI

Marepuai yCBOEH U
U371araeTcsi OCO3HaHHO

CooTBeTcTBHE HOPMaM
KYJIBTYPBI p€Uu

Peus, B nienom,
TpaMoOTHasI, COOJTFOICHBI
HOPMBI KYJIBTYPEI pEYH,
HO €CTh 3aMeYaHusl, He
bomee 4

Peus, B nienom,
TpaMOTHAas, COOIIOICHBI
HOPMBI KYJIBTYpPEI PEYH,
HO €CTh 3aMEYaHus, He
bomee 2

Peub rpamorHas,
cOOJTI0ICHB HOPMBI
KyJbTYpPbI peun

KauecTBo oTBETOB Ha
BOIIPOCHI

EcTh 3aMeuanus K
oTBeTaM, He Ooiee 3

B nexom, oTBETEHI
PacKpBIBAIOT CYTh
BOIIpOCa

Ha Bce BOIIPOCHI IMOJTYUCHBI
HUCYCPHBIBAOIINUEC OTBCTHI

7.5. UToroBasi pedTHHIOBasi OLICHKA TeKYyLleil U MPOMEeKYTOYHOM aTTecTaluu
CTYAEHTA N0 AMCUHUILIHHE
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ITo ydeOHOM nucruinHe «Jlem10BOACTBO» HCIOIB3yeTCs 4-0ajibHas cHCTeMa
OIICHWBAHUSA, UTOT OICHUBAHUSI YPOBHS 3HAHUW OOYYAIOIIMXCS TMPEIyCMATPUBAECT
3a4€T. 3aueT BBICTABJISAETCS BO BPEMS IOCICIHETO IMPAKTHYECKOro (CEMHHApPCKOIO)

3aHATUA TIPpU YCIOBUHM BHIMOJIHEHHs He wMeHee 60%

y4eOHBIX TOPYYEHHI,

npeaycMOTpeHHBIX yueOHbIM TutaHoM u PIIJI. Hanuuue HEBBIMOTHEHHBIX Y4EOHBIX
MOPYYCHUN MOKET OBITh OCHOBAHUEM JTsI IOTIOTHUTEIIBHBIX BOIIPOCOB IO JUCITUTIIINHE
B XOJiIe MPOMEXKYTOYHOM arrectaniii. Bo BceX OCTANbHBIX ClydasX 3a4eT CHAeTCs
0o0yyJaroImMUMuUCs B JaThl, HA3HAYCHHBIC MPEMNOIaBATEIEM B MEPHUO]T COOTBETCTBYIONIUN
MIPOMEKYTOUYHOM aTTECTALIUH.

IIxana oyenuganus mexkyuwieii U RPOMENCYnOYHOU ammecmayuu CmyoeHma

YpoBHU (hopMUpOBaHUS

OreHka 1o yeTbIpex0aIbHOH IIKaje

KOMIICTCHIIU N JJIsL 3auéra
Bricokuii
JlocTaTo4yHbIM 3a4TECHO
bazoBbrit

Komnerenuus He cpopmupoBaHa

HC 3a4TCHO

8. IlepeyeHb OCHOBHOM M IONOJHUTEJIbHOH Y4e0HOM JTUTEPATYPbI, HE0O0XOAUMOM

JIJISI OCBOEHUSI JUCUUIJINHBI (MOXYJIs1)

OcHoBHas JMTEpaTypa.

Ne bubnuorpadudaeckoe onucanue <y“66:£f YH%6"06 Kon-so
m/m | OO
1. |®unmuna, ®. H. Kamgporoe aenonpousBoicTBo. Kak
n30eKaTh OMUOOK | yueOHoe mocobue / ®@. H. ®dunnna. —
Mockga : I'poccMeaua, 2010. — 329 ¢. — ISBN 978-5- https://e.
4230-0029-5. —  Tekcr: onekTpoHHbi /  Jlanb Vueousre |lanbook.
AIIEKTPOHHO-OMOIMOTEUHAS cucTeMa. - URL:| moco6us |com/boo
https://e.lanbook.com/book/8905  (mara  oOparuenus: k/8905
24.09.2020). — Pexum jgocTyma: IS aBTOPH3.
M10JIb30BaTENICH.
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2. |Cemrxo, M. A. OCHOBBI ACJIONPOM3BOACTBA . YyueOHOE
nocobue / 1. A. Cemko, JI. A. Antyxosa. - CTaBpOIIOJb : https://e.
Ctl’'AY, 2018.-119c. VueGHbLe lanbook.
HocoBis com/boo
k/14161
3

JlonoiHUTEIbHAS JINTEPATypAa.

Ne bubnmorpaduueckoe onucanne <y“e6}':f YH%“% Kon-pos
Wit iy | OHO
1. |Ky3nenoB, W. H. JlemonpousBoacTBo . y4eOHo-

cnpaBoynoe mnocodme / M. H. Kysnemom. - 6-¢ uzn. - https://e.

Mockaa : [lamkos u K, 2017. - 460 c. lanbook.

CnpaBounu
. com/boo
k/10554
3
2. |Cemenuxun, B. B. KagpoBoe nenonpowussoactso / B. B.

CemenuxuH. - Mocksa : [' poccMenua, 2015. - 624 c. https://e.
lanbook.
com/boo
k/69855

9. IlepeueHs pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHHKAIIUOHHON CeTH
«/HTepHeT», HeOOXOAUMBIX JJI51 OCBOCHUS IHCIHUIIMHBI (MOXYJIs1)

1.ITouckoBsie cucteMsbl: http://www.rambler.ru, http://yandex.ru,

2.DenepanbHBIN 00pa3zoBaTEIBHBIN MTOpTAT www.edu.ru.

3.Poccuiickas rocynapcrBeHHas ouonuoreka http://www.rsl.ru/ru

4TocynapcTBeHHass mnyOnuuHas Hay4yHO-TexHHuYeckass Oubmuorexka Poccum URL:
http://gpntb.ru.

5.'ocynapctBeHHOE OIOPKETHOE yupexjaeHue KyibTypbl PecnyOmuku Kpbim
«KpbimMckas pecnyOnuKaHcKas yHUBEpCalbHas Hay4Hast OnbIMoTEKa»
http://franco.crimealib.ru/

6.Ilegarornueckas 6udauoteka http://www.pedlib.ru/

7.Hayunas AIEKTPOHHAs oubmmoTeka eLIBRARY.RU (PUHLY)
http://elibrary.ru/defaultx.asp
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10. MeToauveckue yKa3aHus sl 00y4aloIIMXCsl M0 OCBOCHUIO M CIIUTIIMHbI
(MoayJist)

O01mme pekoMeHIAIUHU 10 CAMOCTOATEILHOM padoTe DaKaJIaBpOB

[ToaroToBka COBpeMEHHOTO OakanaBpa MPEAIOoJIaracT, YTO B CTEHAX YHUBEPCHUTETA
OH OBJIAJIEET METOJI0JIOTHUEH caMmo00pa3oBaHus, CaMOBOCIUTAHUS,
CaMOCOBEPILICHCTBOBAHUSI.  DTO  ONPEACNSET  BaXKHOCTh  AKTUBU3ALUM  €r0
CaMOCTOSITENIbHON PabOTHI.

CamocrosiTennbHass pabota (GOpMHUpPYET TBOPYECKYIO AaKTUBHOCTH OaKalaBpOB,
MPEACTABICHUE O CBOMX HAYYHBIX M COIHMAIBHBIX BO3MOXKHOCTSAX, CIOCOOHOCTH
BBIWICHSTh TJIaBHOE, COBEPIICHCTBYET TMpUEeMbl OOOOIIEHHOTO  MBIIUICHUS,
npeamnonaraeT Oosee riIyOOKyrH MNPOpadOTKY MMH OTAEIBHBIX TEM, OMPEACIICHHBIX
MIPOrpaMMON.

OCHOBHBIMU BUJaMHU U POpMaMH CaMOCTOSITEILHOM pabOThI CTYJEHTOB MO JaHHOM
TUCITUTIIIMHE SBIIIOTCS: CAMOIIOATOTOBKA 110 OTACIBLHBIM BOIIpocaM; paboTa ¢ 6a30BbIM
KOHCIIEKTOM; TOJTOTOBKa K YCTHOMY OMPOCY; MOATOTOBKA K TECTOBOMY KOHTPOJIIO;
MOJrOTOBKA pedepara; MOAroTOBKA K 3a4eTy.

Ba)xHOI 4acThI0 CAMOCTOSATENBHOM PabOTHI SABISETCA YTEHUE YUEOHOU JTUTEPaATYpHI.
OcHoBHast (pyHKUMS Y4eOHMKOB — OPUEHTUPOBATH B CUCTEME TE€X 3HAHWMM, YMEHUH U
HaBBIKOB, KOTOpBIE JOJDKHBI OBITh YCBOEHBI IO JAHHOW IUCUUILIMHE OyayIIMMU
CHelMaIUCTaMU. YUYeOHUK TaKkKe CIYKUT IyTEBOAUTENEM I10 MHOTOYUCICHHBIM
MIPOU3BEJECHUSM, OPUEHTHPYS B HMMEHAX aBTOPOB, CHECHUAIM3UPYIOIIUXCA Ha
ONPENCIIEHHBIX HAyYHBIX HAIIPABJICHUAX, B HA3BaHMSIX MX OCHOBHBIX TPYIOB. Bropas
(GyHKLIMS ydeOHMKA B TOM, UTO OH OYEPUMBAET HEKUU KPYT 0053aTE€NbHBIX 3HAHUU 1O
peaMeTy, He IPETEeHIys Ha TITyO00KOe UX PACKpPBITHE.

UreHne peKOMEHJOBAaHHOW IIUTEpPaTypbl — OTO Ta TJaBHAs 4YacTh CHUCTEMBI
CaMOCTOSITENIbHON y4eObl OakamaBpa, KOTOpas OOecrneymBaeT MOJJIMHHOE YCBOCHHE
Hayku. YUTaTh 3Ty JIUTEpaTypy HYKHO O IPUHIINITY: «UACs, TEOpHUs, METOA B OJIHOM,
B IpPYrOM U T.J. KHUTAX.

Bo Bcex ciyyasx peKOMEHIyeTcs pPacCMOTPEHHE TEOPETHUYECKHUX BOIIPOCOB HE
MEHEee 4YeM M0 TpeM HCTOYHUKaM. M3yueHue mpoOieMbl MO pa3HbIM HMCTOYHUKAM -
3ajor TayOOKOro ycBOoeHHMs Haykd. MMeHHO 3TOT 050K, Hapsay C BBINOJIHEHHEM
MPAKTUYECKUX 3aJaHUil SBISETCS BEAYIIMM B CTPYKTYPE CaMOCTOSITEIBHON pPabOTHI
CTYJCHTOB.

Buumanuio OakanaBpoB TMpeAsiaraloTCsl CIHUCOK JIMTEPaTypbl, BOMPOCHI K
CaMOCTOSITEIbHOMY U3YYE€HHIO U BOTIPOCHI K 3a4ETy.

JlJis yCHemHoro oBJiaJeHUs NUCHUUIUIMHOW HEOOXOAMMO BBIMOJIHATH CIEAYIOLINE
TpeOOBaHMUS:

1) BBITTOJIHATH BCE ONPEAEIEHHBIE POIPaMMO BHIbI paloT;
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2) mocemaTh 3aHATHS, T.K. BECh TEMAaTHYCCKUI MaTeprall B3aUMOCBSI3aH MEXy COO0M
M, 3a4aCTyl0, CaMOCTOSTEJIBHOTO TEOPETHYECKOIO OBJAJACHUS IPOIYLICHHBIM
MaTepUaIOM HEJIOCTATOYHO JJISI KAYECTBEHHOIO €r0 YCBOEHUS;

3) Bce paccMarTpuBacMble Ha 3aHSATHUSX BOIMPOCH 0053aTENbHO (UKCHPOBATH B
OTIIETLHYIO TETPAJIb U COXPAHATH €€ 10 OKOHYaHUs O0yUEHHUsI B BY3€;

4) mpOSBIATh AKTHBHOCTH TPHU MOJTOTOBKE M HA 3aHSTHUAX, T.K. KOHCUHBIH PE3yJbTaT
OBJIQJICHUS] COJIEP)KAHUEM JIUCUUIUIMHBI HEOOXOJHUM, B IEPBYIO OUYEpEdb, CaMOMY
OakanaBpy;

5) B choyyasx Mpomycka 3aHATHH 1O KaKUM-JIMOO MpHYUHAM 00s3aTeIbHO
OoTpabaThiBaTh  MPOMYIIEHHOE MPENoJaBaTel0 BO  BpeMs  MHAUBUIYAJIbHBIX
KOHCYJIbTalIUH.

BreypouHas 1eaTenbHOCTh OakagaBpa o JaHHOW JUCUUIUIMHE IPEANnoaraer:

- CaMOCTOSITENIbHBIN MOMCK OTBETOB U HEOOXOAMMON MH(POPMALIUU 10 NMPEAJI0KEHHBIM
BOIIPOCaM;

- BBINIOJIHEHUE MTPAKTUYECKHUX 3aJaHU;

- BBIpa0OTKY YMEHUI Hay4HOW OpraHu3aluu Tpyaa.

VYcnemnas opranu3anys BpEMEHU N0 YCBOCHHIO JAaHHOW JMCLMIUIMHBI BO MHOIOM
3aBUCUT OT HaJMyus y OakanaBpa YMEHHs CaMOOPTaHU30BaTh ce0s U CBOE BpeMs IS
BBITIOJTHEHUST TPEJIOKEHHBIX JOMalmHUX 3afaHuil. OObEM 3agaHuil paccuuTaH
MakcUMajdbHO Ha 2-3 dYaca B Heaemro. [Ipm 3TOM anropuT™M TOATOTOBKHA OyaeT
CIIEAYIOLIUM:

1 sranm — mouck B JUTEpaType TEOpeTHUECKOM HHGPOpMaluu MO MNPEeASIOKEHHBIM
IIPENOAABATENEM BOIIPOCaM;
2 3Tan — OCMBICJICHHE MOJY4eHHON HH(POpMaLl1, OCBOEHUE TEPMUHOB U IMOHSATUH;

3 3Tan — coCTaBJICHUE TIJIaHA OTBETA HA KaX/bIi BOIIPOC;
4 3Tan — MOKWCK MPUMEPOB MO JTAHHOM poOJIeMaTHKE.

PaGoTa ¢ 0230BbIM KOHCIIEKTOM

[IporpaMMo# AUCUUIUIMHBI NPETyCMOTPEHO YTEHHUE JICKIUU B pa3IMyHbIX (popmax
UX TPOBEACHMS: NPOOJIEMHBbIE JIEKIMH C JJIEMEHTaMU OJBPUCTHUYECKON Oecenpl,
MH()OpPMALIMOHHBIE JIEKUHUH, JIEKIIMM C ONOPHBIM KOHCHEKTHMPOBAHHUEM, JICKI[UH-
BU3YaJIU3aLUU.

Ha nekuusix mnpenogaBaTenb pacCMaTpUBAET BONPOCHI MPOrpaMMmbl  Kypca,
COCTABJICHHOM B COOTBETCTBUM C TOCYAApCTBEHHBIM 00pa30BaTENIbHbIM CTAHIAPTOM.
N3-3a HEJOCTATOYHOIO KOJIMYECTBA ayIUTOPHBIX YAaCOB HEKOTOPBIE TEMBI HE YAAETCs
OCBETUTh B IOJHOM OOBEME, MOATOMY IMpEnojaBaTelib, MO CBOEMY YCMOTPEHUIO,
HEKOTOpbIE BOMPOCHI BHIHOCUT HAa CAMOCTOSITENIbHYIO pabOTy CTYyIE€HTOB, PEKOMEHYsI
Ty WIM UHYIO JUTEPATYPY.
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Kpome »TOrO, N5 My4IIiero OCBOCHHS MaTepuala W CHCTeMAaTHU3allMd 3HAaHWN TI0
TUCITUTIINHE, HEOOXOUMO MOCTOSTHHO pa30upaTh MaTepuaibl JEKIUA MO0 KOHCIIEKTaM
U y4eOHBIM MMOCOOUSIM.

Bo BpeMs camMocCTOATENBbHONM NPOpPadOTKM JEKUHOHHOIO Marepuanga ocoboe
BHUMAHME CIIEYET YAEISATh BOZHUKIIMM BOIIPOCAM, HEIIOHATHBIM TEPMUHAM, CIIOPHBIM
TOYKaM 3peHus. Bce Takne MOMEHTHI CIEAYET BBIICIUTh WIHM BBITACATH OTAEIBHO IS
JaJIbHENIIEro OOCYKJIEHUS Ha MPAaKTHUYECKOM 3aHATHUM. B ciyuae HEoOXoIMMOCTH
oOpanaTeCsi K MpenoaaBaTeNio 3a KoHcynbTanueil. [lomHblil cnucok auteparypsl 1O
JUCLUIUIMHE IPUBENIECH B paboueil mporpaMme JTUCHUILIIMHBI.

IHoaroroBka pedepara

Pedepart sBisieTcs ogHoi u3 GopMm pyOexkHON MM UTOTOBOM arrectanuu. [{anHas
dbopma KOHTpOJISI ~ SIBISIETCS CaMOCTOSITENIbHOM  MCCIIEIOBATENbCKOM  PaboToi.
[TosTOMYy HEOMTYCTUMO MPOCTOE KOMUPOBAHUE TEKCTA U3 KHUTH, JTUOO KE CKauWBaHUE
u3 cetu HTEepHET TOTOBOM paboThl. bakanaBp MOKEeH mocTtapaThCsi PaCKPhITh CYTh B
ucciaeayeMon npooieme, MPUBECTH UMEIOIIHUECS] TOUYKU 3PEHUs, a TakkKe 000CHOBAaTh
cOoOCTBEHHBIN B3IJIS]T HA HEe.

[ToaTomy TpebGoBaHus K pedepaTy OTHOCITCS, MPEKIE BCETO, K OPOPMIICHUIO U €TO
COJIEP’KaHUIO0, KOTOPOE OJDKHO OBITH JIOTUYHO M3JI0KEHO W OTIMYATHCS MPOOIEMHO-
TEMaTUYECKUM XapakTepoMm. [IoMUMO YETKO H3J0KEHHOTO M CTPYKTYPHUPOBAHHOTO
Marepuana, 00s3aTeIbHO HATMYUE BBIBOJIOB 110 KKIOMY Haparpady U oOIHMX 1Mo Beei
pabore.

HopmatuBHbie TpeOoBaHUS K HAMUCAHUIO pedepaTta OCHOBBIBAIOTCS HA CIAEAYIOIINX
MPUHIMIAX:
— Hauatp pekoMeHmyeTcst ¢ mpaBWIbHON (POPMYIUPOBKH TEMBI M TIOCTAHOBKH 0a30BBIX
1eJIeu u 3a7ad.
— B nmanpuelimem HaumHaeTcs oTOOp HeoOxoammoro marepuana. Camoe riaaBHOE -"He
KaaHuyate' M yOupaTh T€ JaHHbBIC, KOTOPbIE HE CMOTYT PACKPBITH CYIIHOCTH
nocTaBieHHOW 1enu. Henb3s pykoBojacTBoBaThCs mpuHIMNOM: «byner Oosbmioi
00beM paboThl, 3HAYUT, MOJYIY XOPOIIYI0 OTMETKY». DTO — HEMPABUIbHO, TOCKOJILKY
tpeboBanus k pedepary 'OCT He TONBKO OrpaHUYMBAIOT €r0 00BEM, HO U KECTKO
ONPEACIISIIOT CTPYKTYPY.

Pedepar coaepkut ciaeayroiiye pasaesbl:
1. BBenenue, BKITIOYaeT B ce0s: aKTyaJdbHOCTh, B KOTOPOH 0OOCHOBATH CBOW BBHIOOD

JAHHOW TEeMbI; OOBEKT; TMpeaMeT; Ielib; 3aJadyd M METOJbl HCCIICIOBAHUS;
MpaKTUYeCKas ¥ TEOPETUIECKast 3HAYMMOCTh PaOOTHI.
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2. OcHOBHas 4acTb. B OCHOBHOM YacTu TEKCT 00s3aTEIbHO pa30UTh Ha maparpadsl u
noj maparpadsl, B KOHIIE KaKJIOTO CIENaTh HEOOJBIIOE 3aKIIOYCHHE C M3JI0KEHHEM
CBOEH TOUYKH 3pEHUSI.

[TonroroBka pedeparta MOKHA OCYIIECTBIATHCS Ha 0aze TEX HAyYHBIX MaTEpHUAJIOB,
KOTOpbIE aKTyaJIbHbI HAa CETOJIHAIIHUM JIeHb (3a 10 mocneaHux ner).

3. 3akiIroucHHE.

4, JIutepaTypa (CIIUCOK HUCMOJb3yeMbIX UCTOUYHUKOB). OPOpMIISITE €r0 peKOMEHTyeTCs
C yKa3aHHMEM ClieyIolie uHpopMmaluu: aBTOp, Ha3BaHWE, MECTO W TOJ HU3JaHus,
HAaMMEHOBAHME M3aTEJIbCTBA U KOJUYECTBO CTPAHMII.

TpeboBanus k pedepary mo opopMICHUIO CICYIONINE:
— Jlenatb 3TO PEKOMEHIYETCS TOJIbKO B COOTBETCTBHHM C IpPaBHIIAMH, KOTOpPbHIC
MPEABSIBISIIOTCS B KOHKPETHOM  00pa30BaTeIbHOM YUpEXKIAEHWU. Peub umer o
TUTYJIBHOM JIUCTE, CIIUCKE JTUTEPATYPhI U BHEIIIHEM BHUJI€ CTPAHULIBI.

— Ocoboe BHHMMaHHME JOJDKHO OBITH YJIEIEHO O(OPMIIEHHIO LHUTAT, KOTOpPbIE
BKJIIOUAIOTCA B TEKCT B KaBbIUKaX, a Jajiee B CKOOOYKAxX JAeTcsl MOPSJIKOBBIA HOMEp
IIEPBOUCTOYHMKA U3 CITUCKA JIUTEPATYPHI U YEPE3 TOUKY C 3aMSTON HOMEP CTPaHULIBI.

— B cootrBerctBun ¢ I'OCT 9327-60 TekcT, TaGaUIlbI U WILIIOCTPAIIUU 005S3aTEIBHO
JOJIKHBI BXOJIUTH B (hopmat A4.

— Pedepar BbIMOMHATH TOMBKO HAa KOMIIbIOTEpE. TEKCT BBIPAaBHUBATH MO IHMPHUHE,
MEXKIyCTPOYHBI WHTEpBan -moiropa, mpudr -Times New Roman (14 nr.),
napameTphl mojel - HmwkHee u Bepxuee - 20 mm, neBoe -30, a npaBoe -10 mm, a orctyn
a03ama -1,25 cm.

— B Ttekcre 00s3aTeNbHO aKIIEHTUPOBATh BHUMAHHUE Ha OINPENCICHHBIX TEPMHUHAX,
MOHATUAX W (HOpMyJiaX MPHU MOMOIIM MOAYCPKUBAHUS, KypCHBa M KUPHOTO MIpHUQTA.
IToMumo 93TOro, MAOJKHBI BBIJETSATHCS HAWUMEHOBAaHMS TJIaB, mnaparpagoB U
noanaparpadoB, HO TOYKH B KOHIIE HUX HE CTaBSITCS.

IToaroroBka kK TECTOBOMY KOHTPOJIIO

OCHOBHOE TOCTOMHCTBO T€CTOBOU (HOPMBI KOHTPOJIS — 3TO MPOCTOTA U CKOPOCTH, C
KOTOPOI OCYIIECTBIISIETCS NEepBasi OLEHKa YPOBHS 00YYEHHOCTH MO KOHKPETHOW TeMe,
MO3BOJIAIONIAS, K TOMY K€, PEAIbHO OLEHUTh TOTOBHOCTh K MTOTOBOMY KOHTPOJIO B
UHBIX (opmax u, B ciayyae HEOOXOJUMOCTH, OTKOPPEKTUPOBATh T€ WM HWHBIC
AJIEMEHTHI TEMBI.

[loaroToBKa K TECTUPOBAHUIO
1. YTounute oO0beM Matepuana (OTaenbHas TeMa, P TEM, pa3ies Kypca, 00beM BCEro
Kypca), 0 KOTOPOMY MPOBOAUTCS TECTUPOBAHHUE.
2. [IpoutuTe MaTepuabl JEKIHUMA, y4eOHBIX TOCOOUIA.
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3. OOpatuTe BHUMaHHE Ha XapakTep 3aJaHUM, MNpeaiaraéMblX Ha MPAKTHUYECKUX
3aHATHSIX.

4, CocTaBbTe JIOTHYECKYIO KapTHHY Marepualia, BHIHOCHMOTO Ha TECTUPOBaHHE (s
MPOIYKTUBHOW PabOTHI TIO MOATOTOBKE K TECTHPOBAHHIO HEOOXOAMMO MPEACTABIATH
BECh IIOJITOTOBJICHHBIM MaTepuad KaK CHCTEMYy, IIOHMMaTh 3aKOHOMEPHOCTH,
B3aMMOCBSI3M B paMKaX 3TOW CUCTEMBI).

IToaroToBKa K YCTHOMY OIIPOCY

C OCJIbIO KOHTPOJIA M IMOATOTOBKH CTYACHTOB K HM3Y4YCHHIO HOBOM TE€MBI BHayaje
K&)I(I[Oﬁ MMPAaKTUYCCKOI'0 3aHATHUA IIPCIIOAaBaTCIICM IIPOBOJUTCA I/IHI[I/IBI/II[yaJIBHIJﬁ nim
(prHTEUILHBIﬁ YCTHBIP'I OIIPOC I10 BBIITOJIHCHHBIM 3a/IaHUAM Hpeszmymeﬁ TCMBI.

Kpurepnun OLIEeHKM YCTHBIX OTBETOB CTYJAEHTOB:
— TMPaBWIBHOCTh OTBETA IO COJAEPKAHUIO 3adaHusd (YUYUTHIBAETCA KOJIHMYECTBO H
XapakTep OUMOOK IPU OTBETE);
— MOJHOTA W TITyOMHA OTBeTa (YUYUTHIBAETCS KOJIMUYECTBO YCBOCHHBIX (DAKTOB, MOHSATUN
U T.IL);
— CO3HATEIBLHOCTH OTBETA (YUUTHIBACTCS MIOHUMAHHUE M3J1araéMoro MaTepuana);
— JIOTMKa WU3JI0KEHUs MaTeprayia (YYUTHIBAETCS YMEHHE CTPOUTH LEJTOCTHBIMU,
MOCJIeIOBATENBHBIN paccKas, TPaMOTHO MOJIb30BATHCS CIICIUATIEHON TEPMHUHOJIOTHEH );

— palMOHAIBHOCTh MCIOJIb30BAHHBIX MPHUEMOB U CIIOCOOOB pEIIEHUS MOCTABICHHOU
y4eOHOM 3amaun (YUYUTHIBAETCS YMEHHUE MCIO0JIb30BaTh HAuMOOJiee MPOTPECCHUBHBIE U
3¢ GeKTUBHBIC CITOCOOBI TOCTHKCHUS 1IEIIN );

— CBOEBPEMEHHOCTh M 2(P(DEKTUBHOCTh HCMOJb30BAHUS HAIVISIAHBIX TMOCOOUM W
TEXHUYECKUX CPEACTB MPU OTBETE (YUUTHIBAETCA IPAMOTHO M C IMOJb30M MPUMEHSATH
HarJIsTHOCTh U IEMOHCTPAIIMOHHBIN OMBIT MPU YCTHOM OTBETE);

— UCTOJIb30BaHUE JOTIOJHUTEIHLHOTO MaTepuaa (00s13aTeIbHOE YCIOBHE);

— palMOHAIIBHOCTh UCMOJIB30BAHUS BPEMEHHU, OTBEACHHOTO Ha 3a/ilaHue (He ogo0psercs
3aTSIHYTOCTh BBITNIOJHEHUS! 3aJaHUsl, YCTHOTO OTBETa BO BPEMEHH, C Y4YETOM
WMHJIUBUYTBHBIX OCOOCHHOCTEH CTYJIEHTOB).

HHoaroroBka k 3a4ery

3adeT SABISETCS TPATULIMOHHON (HOPMOM MPOBEPKU 3HAHUHN, YMEHHM, KOMIIETEHIIUM,
c(hOPMHUPOBAHHBIX Yy CTYICHTOB B IMPOIECCE OCBOCHUS BCETO COACPKAHMS M3y4aeMOM
TUcUUIUIMHBL.  OOBIYHBIA  3a4eT OTJIMYaeTcss OT DSK3aMeHa TOJbKO TEM, YTO
npenoaaBaTenb He qudepeHupyeT 0aTbl, KOTOPIC OH BBICTABIISIET IO €T0 UTOTaM.
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CamocrosTenbHas IOATOTOBKA K 3a4eTy JOJDKHA OCYLIECTBIISTHCS B TEUEHHE BCETO
CEMECTpa, a He 3a HECKOJIBKO JTHEU 10 €T0 IIPOBEICHMUS.

IloaroToBka BKIIOYAET CleAyroIne AcicTBUA. lIpexe BCero Hy)XHO NEpEYnTaTh
BCE JIEKLIHMHM, a TAaKXE MATepHalbl, KOTOPbIE TOTOBWIHCh K CEMHUHAPCKUM H
OPAKTUYECKUM 3aHATUSAM B TEUYECHHE CEeMecTpa. 3aTeéM HaJ0 COOTHECTH JTy
uH(pOpPMALIMIO C BONPOCAMHU, KOTOpble MdaHbl K 3adery. Ecam undopmammu
HEJOCTATOYHO, OTBETHl HAxXONAT B IPEIOKECHHOW IPENOJaBaTesieM JUTepaType.
PexoMeHnnyerca nenmate KpaTkhe 3anmucu. Pedsr uaer HE O mmapraike, a o
(dbopMUpOBaHUM B CO3HAHUU YETKOW JIOTMUECKOM CXEMbI OTBeTa Ha Bompoc. Hakanyne
3ayera HEOoOXOJMMO NOBTOPUTH OTBEThHI, HE 3arjiAjbpiBasg B 3amucu. Bpemsa Ha
IIOATOTOBKY K 3a4€Ty 10 HOPMaTUBAaM YHUBEPCUTETA COCTABIISIET HE MEHEE 4 4acoB.

11. Ilepevyenb MH(POPMAIUOHHBIX TEXHOJIOTHH, HCIIO0JIb3yEeMbIX MPH
OCYyILECTBJICHNH 00Pa30BaTEJILHOIO MpoIecca Mo JUCUUIIMHE (MOTYJIIO)
(BKiIOYAs MepevYeHb MPOrPaMMHOTr0 odecnevyeHuss 1 MHPOPMAMOHHBIX

CIIPABOYHBIX cHCTeM (IIPH HEOOXOAUMOCTH)

NudopmaiinoHHbIe TEXHOJIOTUH MPUMEHSIOTCS B CJICAYIOIINX HAPABICHUSIX:
opopMIieHHE THCHbMEHHBIX pa0OT BBIMOJIHACTCS C KCIOJb30BAaHUEM TEKCTOBOIO
penaKkTopa;

JEMOHCTpALMsl KOMIIBIOTEPHBIX MATEPUAIOB C HCHOJIB30BAHUEM MYJIbTUMEIUNHBIX
TEXHOJIOTUH;

UCII0JIH30BaHUE MH(POPMAIIMOHHO-CITPABOYHOTO0 OOECIeUeHHUs, TaKOro KakK: MPaBOBbIE
crpaBouHble cucteMbl (KoHCynmbTanT+ u Ap.), OHJAWH CJIOBapH, CIPABOYHUKHU
(I'pamota.py, Uatyut.py, Bukuneaus u ap.), HaydHbI€ MyOJIUKAIUN.

WCIIOJIb30BAHUE  CHCIHAIM3MPOBAHHBIX  CIIPABOYHBIX  CHUCTEM  (JIEKTPOHHBIX
y4eOHHUKOB, CIPABOYHUKOB, KOJUICKIIMA WUTIOCTpanuii u  (GHOTOM300paKeHUH,
($hoT0o0aHKOB, MPO(ECCHOHATBHBIX COLUANIBHBIX CETEeH U Ip.).
OpenOffice Ccrinka: http://www.openoffice.org/ru/
Mozilla Firefox Ccbuika: https:// www.mozilla.org/ru/firefox/new/
Libre Office Ccrinka: https://ru.libreoffice.org/
Do PDF Ccrinka: http:// www.dopdf.com/ru/
7-zip Ccpuika: https://www.7-zip.org/
Free Commander Ccpinka: https://freecommander.com/ru
be Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlmomno
Gimp (rpaduueckuii penakrop) Cebuika: https://www.gimp.org/
ImageMagick (rpaduueckmii penaKTop) Ccpuika:
https://imagemagick.org/script/index.php
VirtualBox Ccpinka: https://www.virtualbox.org/
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Adobe Reader Ccpinka: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html

Omnepanmonnas cucrema Windows 8.1 Jlunien3nonHast Bepcus 1o goroopy Ned71\1 ot
11.12.2014 1.

DAEeKTPOHHO-O0MONIMOTEYHAs cucTeMa bubInoKOMIUIEKTaTop

HanuonanbsHa s1exkTpoHHas 6ubnuoreka - ¢peaepaibHOe roCy1apCTBEHHOE OI0/I)KETHOE
yupexaenue «Poccuiickas rocynapctenHas ouommorekay (PI'BY «PT'by)

Penakiusa basel nannusix «ITOJITIPE]l CipaBouHUKNWY

OnekTpoHHO-O0ubmuoTeuHas cuctema «JIAHDb

12. Onucanne MaTeprAJIbHO-TEXHHUYECKOI 0a3bl, HEOOXOAUMOM I
OCYyILeCTBJICHHSI 00Pa30BaTeJIbHOIO MPoOLecca Mo AMCHUILIUHE (MOYJII0)

-KOMIIBIOTEPHBIA KJacC U JocTyn K ceth HMuTepHeT (BO BpeMs CaMOCTOSITEIBHOM
MOJATOTOBKH);

-IPOEKTOpP, COBMELICHHBIH C HOYTOYKOM JJisi TMPOBEACHUS JEKIUOHHBIX 3aHATUN
MPENO/IaBaTeNIeM U MPE3EHTALIMHU CTYJEHTAMU PE3YIIBTATOB PA0OTHI

-pa3AaToOYHBIN MaTepua ik MPOBEIECHUS IPYIIIIOBON PabOTHI.
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